
Diocese of Norwich 

 

June 13, 2016 

 

Principal Vacancy: St. James Catholic Elementary School, Diocesan PreK-8 School, Danielson, CT 

 

The successful candidate will be a practicing Catholic with an understanding of and a commitment to the 

mission of Catholic education. In addition to a record of successful teaching, a master’s degree and 

Connecticut State Certification is preferred.  Demonstrated knowledge of curriculum and the qualities of 

potential leadership at the elementary level is essential. The principal will possess the ability to work 

effectively with teachers, parents and pastor, along with an understanding of the complexities of 

interactions which need to take place between the school and the Diocesan School Office. The candidate 

should possess superior written and oral communication skills.  

 

Responsibilities:  The Principal shall provide the leadership necessary in an elementary school to 

develop, maintain, and support the implementation of the Catholic identity of the school and continuing 

growth of the students. The Principal shall be aware that the administration of the school depends upon 

cooperation among the administrators, teachers, pupils, and community. Together they work toward 

the goals set by the Diocesan School Office and the policies set by the Diocesan Board of Education. The 

Principal is responsible for maintaining and improving the quality of the instructional program and 

providing leadership, direction, coordination, and support for the staff that serves the school. The 

Principal sees that the needs of each student are known and met. The Principal is the leader in his/her 

faith community. 

 

 Specific Duties:  

 To interview, hire and terminate school personnel with the Pastor of the parish following the 

policies and procedures set forth by the Diocesan Board of Education.  

 To supervise, advise and direct members of the faculty in their teaching programs and 

techniques; to work with them in an evaluation process that improves their professional growth 

and effectiveness.  

 To plan and establish all academic and personnel schedules with the faculty; to review and 

exercise final authority over all school activities and programs.  

 To organize a continuous evaluation of the total school program including personnel, 

equipment, teaching supplies and the school plant facility.  



 To schedule regular faculty meetings in order to assure a well-planned, efficient and effective 

Catholic school program.  

 To communicate regularly with the Pastor and parents to keep them informed about the school 

and to respond to their suggestions.  

 To participate actively in the meetings of their school board, the Home and School Association 

and the Parish Council; to contribute to the coordination of the activities of these groups in 

promoting the personal, religious, and educational welfare of the students.  

  To develop and assure that all official school reports and records are properly maintained and 

communicated. 

 To develop with the local school board and the Pastor the annual preliminary and final school 

budget.  

  To oversee and direct the school institutional advancement program which should include 

public relations, alumni activities, student recruitment, major donor solicitation and fund 

raising.  

 

To apply, send a cover letter, current resume, three references and certification information to:  

superintendentdso@norwichdiocese.net  

Or  

Mr. Henry Fiore 

Superintendent of Schools  

Diocesan School Office  

43 Perkins Avenue  

Norwich, Ct 06360  

 

Screening begins July 1, 2016. Resumes accepted until the position is filled 

mailto:superintendentdso@norwichdiocese.net

